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5400 West Civic Center Drive ~ Suite 1

Highland, UT 84003

Phone 772-4515 Fax 756-6903

Community Development Department

YES NO

Signature: Printed Name:

Date: Phone Number:

Completed and Signed Planning Application.

 DRC  DELIVERABLE ITEMS

*DRC meetings require public notification to surrounding property owners and irrigation companies.  It 
is the applicant’s responsibility to submit all of the information below and be aware of time requirements 
for this process.*

TO BE COMPLETED
DELIVERABLES

BY STAFF

Review Fee: $280.00.
Project narrative, including discussion of overall project (1 copy).

A copy of the applicant's public notice sign (see page 5).

Property ownership map, list, envelopes and affidavit of notification for 
the radius notification letter for the proposed development (see page 6). 
Radius notice must be mailed by the City at least 15 days prior to DRC 
meeting.

Legible vicinity map indicating the exact location of the property on a 
separate 8 1/2"x11" sheet (1 copy).

*The applicant should be aware that there may be requests to provide additional materials for staff  .*

Concept Plan -  8- 1/2"x 11" (1 copy).
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5400 West Civic Center Drive ~ Suite 1
Highland, UT 84003

Phone 772-4515 Fax 756-6903
Community Development Department

1. Name and address/location of development.
2. Date of plan preparation and subsequent revision dates.
3. Legal description.

4.

5.

6.

7.

8.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

Information about engineer of plan included on the plan.

Planning & Zoning Requirements:

The location of all isolated trees worthy of preservation with a trunk diameter of four inches or 
greater, within the boundaries of the subdivision.

Any existing buildings and their locations.
Location, dimensions, and note for proposed sites to be dedicated or reserved for open space or 
recreational use.

The date, north arrow, a written and graphic scale not to exceed 1” = 200 feet

Vicinity Map including all streets and their names within ½ mile

Subdivision boundary with metes and bounds descriptions. The boundary description shall close. 
Indicate use of NAD 27 or 83.

 Range, Township, and Section are indicated and properly labeled

Location of all adjoining subdivisions with subdivision name.

DRC SUBMITTAL REQUIREMENTS

Total property acreage, number of lots, lot dimensions, lots numbered consecutively throughout 
the plat, and area of each lot.

Engineering Requirements:

All proposed street names, widths and typical cross section

All recorded property owners with names and locations which are immediately adjacent to the 
proposed development property

All existing adjacent right-of-way locations, widths, and street names within 250’

Indicate all cut & fill slopes in relation to the existing and any proposed right-of-way

All existing and adjacent utilities with their easements (gas, water, power, phone, sewer, fiber, 
irrigation etc.)

Existing contour lines at 2’ intervals 

All proposed easements (public utility, irrigation, sewer, access, pedestrian/equestrian trail, parks 
and open space, conservations, watershed, wetland, etc.)

Information about developer of subdivision included on the plan.

The following items must be shown on the plans submitted for review. Please use the Highland 
City Plat Template as shown on the last page of this application packet.

Table with dimensions of frontage at the 30’ setback line for each lot (frontage measured at arch of 
curved lots).
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PUBLIC NOTICE SIGN & SIGN SPECIFICATIONS:

For additional information, you may contact the Developer at:

Address:

Phone:

Community Development Department
5400 W. Civic Center Dr. Suite 1, Highland, UT 84003

801-772-4515 or jill@highlandcity.org

The applicant shall place a sign for publice notice on the property to be developed at least one 
week prior to the DRC meeting.  The sign shall meet the following specifications: The paper 
shall be a minimum of 11 x 17 and a neon green or neon orange lamented material. The paper 
shall be posted on post(s) and be posted at approximatley 4 feet in height and located within one 
foot of the front property line or nearest right of way. Text shall be large enough to be visibly seen 
from a distance and include the information below. The developer shall fill in the # of lots, project 
name, and contact information.

PUBLIC NOTICE
PROPOSED SUBDIVISION

It is currently being proposed to Highland City that the property 
that this sign is located on be subdvided into _________ 

residential lots. The project name is ___________.

Public comment is being requested by Highland City at 
this time. Please call or send your comments to:
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